
Once you have made a purchase from 

us, you will receive two emails. The first 

will be your order summary. Click on 

the link below “Course details”, “View 

Course” to open your course page.  



You will receive this email once you have 
purchased a course. Note: once you have 

purchased a course and have set a password, you 
have an account and will not need to go through 

this step again.







To purchase your course, click here. 



You can complete your 
purchase by clicking either of 

these options.



Continue checkout by clicking here.



If you have purchased a course from us before, 
you can simply login as we will already have 

your information. You will enter your 
username which will always be your first.last
name and your password that you will set up 

upon your first purchase. 

If you have not purchased from us 
before, please enter your information 
and select place order.  



Once you have completed 
your purchase, you will see 
this screen which is your order 
information/confirmation with 
the course(s) that you 
purchased listed.

To go to your course to 
complete the lesson, click on 
the link.

Note: you will also receive an 
email from us with your order 
information that will also have 
this course link for you to click 
on.  



Once you have clicked on the 
link from the previous 
instruction page, you will see 
this course page. Within this 
“course” is the “lesson” that 
you will complete. 

In order to begin the “lesson”, 
click on the first word in the 
title below the word “lesson”. 

Do not pay any attention to this 
link as we are working with our 
developers to have this removed 
in order to avoid any confusion



If you already have an account 
with us, which will happen after 
your first purchase, you can go 
to the “my account” link on our 
main page 
(cetrainingworkshops.com) and 
enter your username and 
password to get to your 
dashboard. 

If this is your first purchase, you 
will see the course that you 
purchased, and it will show as 
“0 of 1 lessons completed (0%)”. 
To begin the lesson, click on the 
title of the lesson. 



You will know that you 
are in your lesson page 
when you see the 
progress bar. 

To open the lesson 
training page, click on 
the first word in the title 
of the lesson under the 
word “LESSON”. 



This is the page with all of your training information to 
complete the course. 

1. Click on the first button “CLICK HERE TO WATCH THE 
RECORDED WEBINAR”. This will open the video in a 
new window so that you can easily return to this 
page.

2. For your convenience, we have also included a copy 
of the presentation as a pdf that you can download 
and print for your notetaking purposes.

3. Once you have completed viewing the recorded 
webinar, click “VIEW THE LESSON QUIZ” to complete 
the required quiz in order to download your 
certificate. 



Once you have answered all the questions, click 
“COMPLETE”. If you do not pass the quiz (80% 
or higher), you will need to retake the quiz. You 
can do this as many times as you need to in 
order to pass it.

Once you have completed the quiz and passed it, you will see this 
page. You can click on the “View Certificate” button to obtain your 
certificate. This will open in a new window, and you will be able to 
either print or (we strongly suggest) save to your computer. 



Once you have successfully completed the 

quiz, you will be able to “View Certificate” 

immediately (as shown on the preceding 

slide) AND you will also receive an email 

indicating that you competed the course 

with a link for you to “View Certificate”.

We love your feedback and you can 
complete an evaluation by clicking the 
highlighted and underlined “here”. 



This is the screen that you will see when you 

log into your account. Select courses, and all 

the courses that you purchased will be 

presented there. (See next slide).



If you already have an account 
with us, which will happen after 
your first purchase, you can go 
to the “my account” link on our 
main page 
(cetrainingworkshops.com) and 
enter your username and 
password to get to your 
dashboard. 

If this is your first purchase, you 
will see the course that you 
purchased, and it will show as 
“0 of 1 lessons completed (0%)”. 
To begin the lesson, click on the 
title of the lesson. 



Once again, if you need to stop and return to your lesson, you 
can go to our website and log in using the “MY ACCOUNT” 
feature on the top-right menu bar. 

If you cannot remember your password or username: 

Username can be either your first.last name OR the email 
that you entered when you registered.

To reset your password, click on “Lost your password” and a 
“retake password” email will be sent to you
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